Materials Description of tool
Moderation
cards/post-it, Select a facilitator, who keeps track of time and moderates the dis-
pens cussion - makes sure everyone get to raise their point of view.
Time frame | 1.  Define key words / concepts. Allow for various disciplinary
Min. 60 Minu- understandings. It can be useful to have a pinwall where all
tes. Depending key words are collected. Either each team members writes
on the size of the their key words siliently and all are then displayed for dis
team. cussion afterwards or the team jointly articulates key
. ds - allowing for di i lated t h tioned
Team size I/{vor s - allowing for discussion related to each mentione
ey word.

2-40

1 2.  Agree on working definitions. Based on the suggested key
Leve words, a common understanding or definition should be
Middle decided on jointly. The facilitator should moderate the

discussion and make sure that everyone accept the common

When? definition at the end of the session. Minutes of the meeting
Design of propo- should be circulated with the agreed working definitions.
sal.

3.  Use the working definition. When writing a research pro
posal or conducting research, the jointly developed working
definition should be used. If team members start  disagre
eing with the commonly defined terms, they should make
a well supported suggestion to the team for modifying
the working definition.
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